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©BJECTIVES:

)l fakes you through the DAVP
2 as well as online and
iSSION Process.

iIse DAVP online




Step-wise procedure for DAVP Empanelment

acnt of Community Radio Stations with DAVP is
g online application.

cequired for DAVP empanelment are—

Agreement (GOPA)
icense (WOL)
g that it is operating for last
oy
poplicant CRS
for last three

crvice Tax, as




The applicafions of the CRS which are complete in dll
espects are then put up before a screening committee
gired by ADG, DAVP.
ommittee finds the applications of the CRS in
en if recommends the CRS for empanelment
e letter is then issued to the CRS mentioning
other Terms & Conditions for

2o 1s the offer of DAVP empanelment
npanelment letter is issued.

RS Is client-ministry driven, i.e.,

poproach DAVP for the

pdia plan and will
of the client




DETAILS REQUIRED INSTRUCTIONS

Username

Password

Landline Number

CRS Bill No

Bill Date

DAVP will provide you a new username
for downloading the Release Order
(RO), creative’s and submitting online
bills. This username will be the Agency
Code of your Community Radio Station
provided by DAVP.

DAVP will provide you a new password
for online bill submission.

Provide direct landline number of the
Community Radio Station.

Provide the Community Radio Station’s
invoice number.

Provide the Community Radio Station’s
bill date.



Select Date

Spots/ Day

Spot Duration

Provide the date when the
spot was played ie if
campaign is from 27.02.2014

to 03.03.2014 and the first
date when the spot was
played is 27.02.2014 then
that date is to be entered.

Provide the number of spots
that are played per day as per
the release order.

Provide the duration of spot
that are played as per the
release order.




\C user has 1o go to
aw Media tab on the
R homepage and

ars from the




About Us Clients Empanelled Agencies Newspapers Electronic/New Media Outdoor Publicity Printed Publicity
Policy
Business Allocation

Production of AV Creatives n

New Media

Our Yision e
™ RO and Payments

To communicate important social advertising messaal Radio , we provide solutions for the paid publicity requirements of all
manner, to empawer the lives of the country' citizen| Video Clip of DAVP Fa|ende" Government organizations, PSUs or Government Societies,
stop agency for the advertising needs of all Central {2013 Release Function ing on the Client's target audience, and his budget, a range of

all aver the country media are used, ranging from
MORE MORE

What's New

REGARDING BILLS SUBMISSION NEW
ADVISCRY FOR EXTEMSICM OF EMPAMELMENT OF WEBSITES UMDER PILOT PROJECT TILL 20TH JULY, 2014
EMPAMELMEMT OF DIGITAL CINEMA FOR 2014-15

M3 Service | [ Follow us on twitter | News/Advisories | Tenders | Contact Us | Feedback | Site Map |
Copyright © 2010, DAYP, Government of India




Step 2: The screen displayed below will appear, click on the fourth point
Release Order for Community Radio Station.

About Us Clients Empanelled Agencies Newspapers Electronic/New Media Outdoor Publicity Printed Publicity

R O-cum-Bill
Theatre RO-cum-Bill
Release Order for Bulk SM3

DIRECTORATE OF ADVERTISING AND VISUAL PUBLICITY

Release Order for Community Radio Stations

Release Order for Internet

Release Order for Communty Radio Stations

Skip to main content | Accessibiity Optians | Screen Reader | BT |- |4 |4

= e

¥

Release Orders

SMS Service | I Follow us on twitter | News/Advisories | Tenders | Contact Us | Feedback | Site Map

Copyright © 2010, DAYP, Government of India



Step 3: Now Enter your ID and
Rassword provided by the DAVP.

DIRECTORATE OF ADVERTISING AND VISUAL PUBLICITY

CRS Agencies Release Order/Bill Submit Login

|Jsername Y | User Name
Password & | Passward

m Euit

Forqot Password



Step 4: From the menu bar click on Release Order
and Billing, select Release Order Cum Bill from the
@l®O down menu

DIRECTORATE OF ADVERTISING AND VISUAL PUBLICITY

JRRO  Release Order andBilling +  Change Password  Logout

Release Order Cum Bil

Ouplicate Bl




Step 5: Enter your Agency Code and press
ihe Submit button for viewing the RO,
st iNng or download.

DIRECTORATE (F ADVERTISING AND VISUAL PUBLICITY

Release Order for CRS

Enter Agency Code CRO0Y




y 6: A tfabular display format will show
ROs for the entered agency. If the

to print/ download the RO then

gl have to click on the Print RO
she wanfts to download

ick on the Download

ed.




Enter Agency Code

DIRECTORATE OF ADVERTISING AND VISUAL.

Release Order for CRS

CRO0DY

Euit

Code /Release Order Code

22111/0036/2013/CR
22111/0037/201 3/CR
22111/0034/2013/CR
22111/0033/2013/CR
2211100317201 3/CR
22111/0032/2013/CR
22111/0029/2013/CR
22111/0030/201 3/CR
22111/0028/2013/CR
22111/0027/2013/CR
35301/0001/201 3/CR
22111/0025/2013/CR
22111/0026/2013/CR

Job Name
Bharat Mirman Phoase-Il 90 Sec 2014
Bharat Nirman- I 75 sec- Feb to March-2014
Bharat Mirman-75 Sec-20-26 Feb-2014
Bharat Mirman-II-20-26 Feb-2014
BHARAT MRMAN-90 sec- 13 to 19 Feb- 2014
BHARAT MIRMAN-TS sec- 13 to 19 Feb- 2014
BHARAT MIEMAN- Phase- lll- Feb- 90 sec- 2014
BHARAT MREMAN- Phase- - Feb- 75 sec- 2014
Bharat Nirman- Phase- - 75 sec- Jan to Feb- 2014
Bharat Mirman- Phase-lll- 90 sec- Jan- Feb- 2014
Orinking Water and Sanitation - Jan to Feb 2014
BHARAT MIRMAN-50 sec- (23rd to 25th Jan)- Phase [I- 2014
BHARAT MIEMAMN-T5 sec- (23rd to 25th Jan)- Phase - 2014

Print RO

Print R O | Downioad Crestive

Fint R O | Dowrlasd Crective

Fiirt R O | Dowrilaad Creative

Print R O | Downioad Crestive

Fint R O | Dowrlasd Crective

Fiirt R O | Dowrilaad Creative

Print R O | Downioad Crestive

Fint R O | Dowrlasd Crective

Fiirt R O | Dowrilaad Creative

Print R O | Downioad Crestive

Fint R O | Dowrlasd Crective

Fiirt R O | Dowrilaad Creative

Fint R O | Dowrlaad Creative




be able to view the RO format as below. Now for

eiNting the RO, click on Print button and for
sEemaLifing the bill, click on Bill Submit button.

Step 7: When you click on Print RO button, you will

Bill Submit m PRINT
ARG TR

GOVERNMENT OF INDIA
At varw dE=
MINISTRY OF INFORMATION AND BROADCASTING
BATE W Y W
DIRECTORATE OF ADVERTISING AND VISUAL PUBLICITY
8 #f FREDMEaT Hee 9gf o d=hE sheesn 55 Bear
8th Floor, Soochana Bhavan,Phase IV, CG0 Complex, New Delhi - 110003

RO Code: 22111/0036,/2013/CR

To,
Radic Mewat SMART [ CRO0O0S)
Mewat RestHouse Road

Opposite power house
Muh Mewat

City : Mewat
Pin Code

Kind Attention:

Sub: - Schedule of 30 sec, spots to be broadcast on BHARAT NIRMAN Campaign from 27/02/2014 to 03/03/2014 through Radic Mewat SMART [ CRO003) -reg

Madam/Sir,
Pleasefind enclosed Schedule of 90 sec. spots to be broadcast on BHARAT NIRMAN Campaign frem 27,/02/2014 te 02/03/2014 through Radio Mewat SMART [ CRO00S)

Spots
. .. Rate/10 Total . Total Total
Station Period Sac gae‘; Spots Duration Sec. Amaount
Radio
Mewat 5 40,00 2 15 90 1350 5400
SMART

Total . 5400

less 15% . 810

MNet Amount: 1 5157.32

Remarks: The broadcast of spots in this RO must be immediately stopped on announcement of Pall schedule by Election Commission of India in view of Model Code of Conduct
1, %ou arerequested to kindly ensurethe broadcastzs perthe above schedula

Z, Spots to be broadecast on rotation basis,

12-05-201<

“ours faithfully

Campaign Director/Officis




Step 8: When you press the Bill Submit button then
e user will see the screen given below. Enter
iEll®wing details for submission of bill:

l.No (Provide the Community Radio
aVvoice number)

e date on which the bill is being

gfe when the spot was
/.02.2014 to 03.03.2014
was played is
cred will be

otfs That are




Please keep in view the following instructions:

eoarate entries for each day of the
gfter every entry, press Add Into Bill button

s after each day when you have
day as the final Submit button will
paign ends.

and physical bill submission




Bill Submission for CRS RO Campaign

List of Online Bill Attachments{For Submitting Physical Bill):
1. 02 Copies of Online Bill Report.

2. 02 Copies of Online RO.

3. 02 Copies of Agency's Invoice.

4. 02 Copies of Self Broadcast Certificate.

RO Ho. 2211100371201 3/ICR CRS Bill No.
Campaign Name Bharat Mirman- lll- 75 sec- Feb to March-
2014 Bill Date
Duration 7h Select Date
From Date 270212014
To Date 03032014 Spots/Day
Spot Duration
Spots
. . RateM0 Total . Total Total
Station Period per Duration Add Into Bill
Sec Spots Sec. Amount
Day
Radio
Mamashkaroung 5 40.00 3 15 75 1125 4500
India
Total - 4500
less 15% . 675

Het Amount ; C 429777




Step 9: You can also take a duplicate printout of your old bl
hhat has been submitted before. For that go to Release Order
ane Billing talb and click on Duplicate Bill from the drop
down NIaeh

DIRECTORATE OF ADVERTISING AND YISUAL PUBLICITY

)R RO Release Order andBilling *  Change Password  Logout

Release Order Cum Bill
Duplicate il




Step 10: Now you need to enter the Agency Code
and the bill date on which the bill was submitted
e\Ahe user. Fill the details and press the Submit

DIRECTORATE OF ADVERTISING AND VISUAL PUBLICITY

Duplicate Bill Print

Agency Code CRODOY

Date Fraom 01-01-2014 Date To |

Subrmit o May 2014 °

Su Mo Tu We Th Fr 8Sa

T
78 =Y e s
11| 12 sl a4l aslf sl 1z
18] asl 20|} 21 22| 23] 24
25 26 27 28 29 30



Step 11: The user will get the view below in @
iabular format. Press the Print button to get the

Agency Code

Date From

DIRECTORATE OF ADVERTISING Al

Duplicate Bill Print

CRODOD
a1-01-2014 Date To 31-05-2014
DAYP Bill No Bill Mo Bill Date |Agency Code| Agency Name Job Code

CROO017S513AFDD(20L3-14/30 20/02/2014/CRO00OD Radio Mewat SMART[22111,/0032/2013/CR,| Print
CROO0D91750380602 [2013-14/029 20/02/2014/CRO0O0OY Radio Mewat SMART[22111/0031/2013/CR,| Print
CRO0091740271FCE 2013-14/025 14/02,/2014/CRO009 Radio Mewat SMART|22111,/0030/2013/CR | Print
CRO009173105A0B5 [2013-14/027 14/02/2014/CRO002 Radio Mewat SMART[22111,/0029/2013/CR.| Print
CROO091711301F00 [2013-14/025 12/02/2014/CRO00O9 Radio Mewat SMART[2Z2111/0027/2013/CR| Print
CROO091615199CE6 [2013-14/023 12/02/2014/CRO0O0O9 Radio Mewat SMART[22111/0025/2013/CR| Print
CRO0091721488B06(2013-14,/026 12/02,/2014/CRO009 Radio Mewat SMART|22111,/0028/2013/CR | Print
CROO0DO1SSE257044 (2013-14/022 12/02/2014/CRO00O9 Radio Mewat SMART[22111,/0018/2013/CR,| Print
CROOD91626191061 [2013-14/024 12/02/2014/CRO0O0O9 Radio Mewat SMART[22111/0026/2013/CR,| Print
CRO009153827B114 [SMART/RM/DAYVP/2013-1[12/02/2014|CRO009 Radio Mewat SMART|22111,/0009/2013/CR | Print
CROO09155644FEIR (2013-14/035 08/03/2014/CRO009 Radio Mewat SMART[22111/0037/2013/CR,| Print
CRODD91617589840 [2013-14/036 0&8/03/2014/CRO00O9 Radio Mewat SMARTMS101,/0002/2013/CR| Print
CRO009154935F1CA 2013-14/034 03/03,/2014/CRO009 Radio Mewat SMART|22111,/0036/2013/CR | Print
CROD091716337670 [2013-14/033 07/03/2014/CRO0O02 Radio Mewat SMART[3S301,/0001/2013/CR.| Print
CROO0D91700540C71 [2013-14/032 07/03/2014/CRO00D9 Radio Mewat SMART[2Z2111,/0034/2013/CR| Print
CROOD916532203F6 [2013-14/031 07/03/2014/CRO0O09 Radio Mewat SMART[22111/0033/2013/CR,| Print




After submitting the online bills, now you are ready

Lo submit the hard copy of the bills to DAVP. Please
@@lcct the following documents for submitting the

hlelieRecpy of DAVP Dbills:

er addressed to: The Facilitation
& Ground Floor, Soochna Bhavan,
odhi Road, New Delhi - 110003

gse Order (RO)
iCe in original




it all the documents are in place,
Dlease send the set of documents to

& ollowing address:
linesk@cilitation Centre, Directorate of
Alcliventisimg and Visual Publicity
(IDAVIRIREIiewnd Floor, Soochna
BheaveaneEGEC@I@omplex, Lodhi Road,
NewsBDelRiEIN0003
Folanysemlinelsillisuiomaission related
iechhicallproblemBiknclyke mail your
preblenmteniNdayvpinic@gmail.c om




